
T R A N S M I T T A L   M E M O R A N D U M 

TO: The Honorable Mayor and City Council 

FROM:  Lacey G. Simpson, Acting City Manager 

DATE: December 8, 2021 

RE: Status of Recruitment Efforts for Vacant Department Head/Division 
Manager Positions 

At its meeting of October 21, 2021, the City Council gave direction to staff to prepare a 
regular Manager’s Report on the status of recruitment efforts for vacant department head and 
division manager positions.  

Below for City Council consideration is a summary of the recruitment efforts for the five 
management level positions currently vacant within General Government and Ketchikan Public 
Utilities as of December 7, 2021.  

City Manager/KPU General Manager: 

• Position vacated: August 31, 2021, retirement
• Date advertisement began:

o For recruitment firm bid proposals: City Bid Site, November 12, 2021; nationally
week of November 15, 2021.

o For job applicants: not applicable
• Applications received to-date:

o For recruitment firm bid proposals: 4 as of the December 8, 2021 deadline
o For job applicants: not applicable

• Candidates interviewed: not applicable
• Status: staff has received proposals and will review for a recommendation to the City

Council

Port & Harbors Director: 

• Position vacated: November 1, 2020, retirement
• Date advertisement began: in-house August 18, 2020 (5 days); nationally March 26,

2021 
• Applications received to-date: 0 in-house; 6 local; 5 in-state; 35 national
• Candidates interviewed: 5
• Status: completed in-person/secondary interviews; background check process in

progress
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Police Chief: 

• Position vacated: June 22, 2021, retirement
• Date advertisement began: in-house March 31, 2021 (5 days); nationally May 10, 2021
• Applications received to-date: 3 in-house*; 0 local; 2 in-state; 26 national (* one in-house

candidate withdrew from consideration)
• Candidates interviewed: 5
• Status: completed background check process; December 16, 2021 agenda item

regarding compensation and vacation accrual

Fire Chief: 

• Position vacated: October 16, 2021, retirement
• Date advertisement began: in-house July 29, 2021 (5 days); nationally August 25, 2021
• Applications received to-date: 1 in-house*; 1 local; 1 in-state; 16* national (* one in-

house candidate and one national candidate withdrew from consideration)
• Candidates interviewed: 6
• Status: conducted one in-person/secondary interview

KPU Electric Division Manager: 

• Position vacated: pending; January 3, 2022, retirement
• Date advertisement began: in-house and nationally November 16, 2021
• Applications received to-date: 1 in-house; 0 local; 0 in-state, 8 national
• Candidates interviewed: not applicable
• Status: receiving applications for screening and future review

Should City Councilmembers have any questions and/or concerns with the above 
information, staff can respond accordingly.  
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